Consolidated version

Pursuant to Article 45 paragraph 2 item 7 of the Central Bank of Montenegro Law
OGM 40/10, 6/13, 70/17, 125/23) and Article 31 paragraph 1 indent 2 of the Statute
of the Central Bank of Montenegro (OGM 78/24) the Governor of the Central Bank of
Montenegro passed the following

RULEBOOK
on the Central Bank of Montenegro Job Classification
(no. 0102-5411-1/2018 of 29 June 2018, 0102-1444-1/2019 of 15 February 2019,
0102-1444-2/2019 of 24 July 2019, 0102-4708-1/2020 31 July 2020, 0102-4708-
2/2020 of 12 August 2020, 0102-1717-1/2021 of 10 March 2021, 0102-1717-2/2021
of 13 April 2021, 0102-1717-3/2021 of 2 August 2021, 0102-1717-4/2021 of 27
December 2021, 0102-2612-1/2022 of 25 March 2022, 0102-2612-2/2022 31 May
2022, 0102-135-1/2023 of 9 January 2023, 0102-135-2/2023 of 9 August 2023,
0102-352-1/2024 of 15 January 2024, 0102-352-2/2024 of 7 February 2024, 0102-
352-3/2024 of 13 March 2024, 0102-352-4/2024 of 28 March 2024, 0102-352-5/2024
of 30 July 2024, 0102-3096-1/2025 of 7 April 2025)

l. BASIC PROVISIONS
Article 1

This Rulebook establishes the job types, unique job titles, job descriptions, the
number of employees, and special requirements for the performance of certain jobs
in the Central Bank of Montenegro (hereinafter: the Central Bank).

Article 2

Job classification shall represent the basis for employment, job placement, guiding
and developing the personnel, professional training of employees, and performance
appraisal.

Article 3

Employee shall perform tasks and duties of the workplace to which he has been
assigned in accordance with the law, other regulations and other general acts of the
Central Bank, orders of the Governor and in the manner that best contributes to the
development of objectives and functions of the Central Bank.

Employee shall be responsible for the legal, professional, efficient and effective
performance of their tasks and duties.

Article 4

Employees shall exhibit his full loyalty to the Central Bank, observe moral and ethical
values whilst preserving integrity and independence, and strive towards
accomplishing the set goals.



Employees are expected to continuously improve their know-how, perform their tasks
and duties professionally, efficiently and responsibly, develop initiatives and ability to
solve problems, plan and organize work, and to maintain a correct relationship in
communication with their co-workers and clients.

Article 4a
Expressions in this Rulebook used for natural persons in the masculine gender shall
include the same expressions in the feminine gender.

[I. UNIQUE JOB TITLES

Article 5

The following job titles (hereinafter: the title), within the appropriate qualification
levels specified in the law governing the national qualifications levels, shall be hereby
established in the Central Bank:

1. within the higher education qualifications (qualification levels VI, VII and/or VIII)

1.1 titles held by persons with special powers and responsibilities:
- Chief Economist
- Business Operations Director,

Secretary of the Council

1.2 Other titles

- Head of the Governor’s Office;

- Deputy to the Head of the Governor’s Office;

- Advisors to the Governor;

- Chief internal auditor

- Directors of Departments,

- Directors of Directorates.

- Adviser for project management and innovation,

- Adviser for strategic planning and digitisation,

- Aduviser for international cooperation, European Integration
and communication,

- Adviser to the Vice-Governor,

- Adviser to the Chief Internal Auditor



- Special adviser in the Department

- Special directorate advisor,

- Chief administrator,

- Head of service, head of department, head of the national
centre,

- Senior internal auditor

- Internal auditor

- Examiner-in-Charge

- Senior adviser

- Senior examiner

- Chief financial analyst,

- Chief accountant,

- Assistant in the Cabinet,

- Independent Adviser,

- Curator,

- Examiner,

- Junior internal auditor,

- Aduvisor,

- Documentarist,

- Museum educator,

- Administrative assistant to the Governor,

- Administrative assistant to the Vice-Governor.

2. within two-year post vocational education qualifications (qualification level V)

- Associate
- Senior museum technician.

3. within secondary education qualifications (qualification levels Il and/or 1V):

- Administrative assistant to the Business Operations Director,
- Associate,

- Archives registrar,

- Driver,

- Hospitality worker,

- Doorman.

4. within elementary education qualifications (qualification level I):

- Courier,
- Cleaner.

lll. JOB DESCRIPTIONS AND NUMBER OF EMPLOYEES
Article 6
Tabular presentation of individual jobs, the number of required employees, and

special requirements are given in Annex 1 of this Rulebook and shall make an
integral part thereof.



Job description for every individual job and special requirements for job performance
are given in Annex 1 of this Rulebook and shall make an integral part thereof.

IV. SPECIAL REQUIREMENTS FOR JOB PERFORMANCE
Article 7

In addition to the type, education level and credits assigned to individual levels of
education under the Montenegrin System of Credit Transfer (CSPK), the special
requirements for performing the tasks and duties of a workplace shall be: work
experience, knowledge of a foreign language, computer skills, and other special or
specialist knowledge or skills.

By way of exception from paragraph 1 above, in addition to the special requirements
established under this Rulebook, special requirements prescribed by law for the
performance of these jobs shall be established for the performance of jobs that are
regulated under a separate law.

Article 8

Work experience of at least 5 years is hereby established as a special requirement
for jobs performed by persons with special powers and responsibilities, as well as for
the following jobs: Chief Internal Auditor, Head of the Governor's Office, Deputy to
the Head of the Governor's Office; advisers to the Governor, Directors of
Directorates, Adviser for project management and innovation, Adviser for strategic
planning and digitisation, Adviser for international cooperation, European Integration
and communication, Adviser to the Vice-Governor, adviser to the Chief Internal
Auditor, special department advisor, special directorate advisor, senior internal
auditor, chief administrator and museum educator.

Work experience of at least 4 years is hereby established as a special requirement
for the following jobs: head of service, chief examiner in the department, senior
advisor — chief engineer in the department and senior advisor — chief administrator,
while work experience of at least 3 years is hereby established as a special
requirement for the following jobs: head of division, head of national centre, internal
auditor, senior advisor, senior examiner, chief financial analyst, chief accountant,
examiner-in-charge in directorate, curator, assistant in the Governor's Office,
administrative assistant to the Governor, administrative assistant to the Vice-
Governors, and documentarist.

Work experience of at least 2 years is hereby established as a special requirement
for the job of independent advisor.

Work experience of at least 1 year is hereby established as a special requirement for
other jobs requiring higher education or two-year post vocational education.

Work experience of at least 6 months is hereby established as a special requirement
for jobs requiring secondary education.



Article 9

A fixed-term employment contract can be concluded for the purpose of training for
independent performance of a job and job tasks and duties with a person who is
establishing an employment relationship for the first time under a certain level of
education and/or education qualification or professional qualification levels
(internship).

The manner of professional training and the duration of internship are regulated in
more detail in the Collective Bargaining Agreement of the Central Bank of
Montenegro (hereinafter: Collective Agreement).

Article 10

For jobs requiring the knowledge of a foreign language, a special requirement may
be the level of knowledge of a foreign that is in line with the international standards in
learning foreign languages - the Common European Framework of Reference for
Languages, which is given in Annex 3 of this Rulebook and forms an integral part
thereof.

Article 11

The following special requirements may be prescribed for jobs requiring computer
skills:

- knowledge of programming languages and software tools,

- specialist knowledge for the use of complex application software,

- Computer literacy

“‘Knowledge of programming languages and software tools” shall mean relevant
specialist knowledge required for developing programming solutions (e.g. Oracle,
SQL Server, PL/SQL, ASP.Net, MS IIS, ER model, XML, HTML, CSS, XSLT,

web application and server net application development, C# programming, and the
like) and maintenance and protection of information system components (e.g.
operating systems, computer network, servers, storages, databases, computers,
computer peripherals, and the like).

“Specialist knowledge for the use of complex application software” shall mean
specialist knowledge required for creative use of complex application software
(statistical packages, portfolio management, risk assessment software, and the like).

“Computer literacy” shall imply the knowledge of Word, Excel, Power Point, and the
Internet communication.

Article 12
Specialist knowledge verified by domestic and/or international institutions may also

be prescribed for certain jobs: passed bar exam, chartered certified accountant,
chartered accountant, internal audit certificate, and similar certificates and licences.



Article 13

A trial period is prescribed as a special employment requirement for persons
establishing an employment relationship for the first time and its duration is specified
in the Collective Agreement.

The manner of trial period implementation and appraisal is specified in the Collective
Agreement.

V. SPECIAL PROVISIONS
Article 14

The Governor shall perform tasks pursuant to the Central Bank of Montenegro Law
(OGM 40/10, 6/13, 70/17, 125/23) (hereinafter: the Law) and the Statute of the
Central Bank of Montenegro (OGM 83/17, 3/20, 129/22) (hereinafter: the Statute).

Article 15

The Vice-Governors shall perform their tasks and duties in accordance with the Law
and special decisions passed by the Governor.

Article 16

The Chief Internal Auditor shall perform his tasks and duties in accordance with the
Law and a general internal regulation governing the work of internal audit.

Article 16a

The Chief Economist shall perform tasks of coordinating and participating in
conducting research and preparation of scientific and professional works in the field
of macroeconomics, central banking and financial stability with the application of the
highest international and scientific standards, and other tasks from the job description
for that position given in Annex 2 of this Rulebook.

Article 17

The Business Operations Director shall coordinate key business support processes
including legal affairs, corporate communications, operational risk management,
security, services and investment activities and international cooperation, ensuring
their compliance with the business goals and strategic direction of the organisation,
and other tasks from the job description for that position given in Annex 2 of this
Rulebook.

The Business Operations Director shall responsible to the Governor for the legal,
professional and timely execution of established tasks.



Article 18

The Secretary of the Council shall perform tasks set forth in the Rules of Procedure
of the Central Bank Council, and other tasks from the job description for that position
given in Annex 2 of this Rulebook.

VI. TRANSITIONAL AND FINAL PROVISIONS
Article 19

Employees’ employment contracts will be harmonised with this Rulebook within 12
months following its entry into force.

Article 20

Employment relationship shall end with an employee who is not assigned a job
position or does not accept the job position to which he is assigned and he shall
exercise his rights in accordance with the general labour regulations, the Law, the
Statute, the Collective Agreement and the employment contract.

Article 21

An employee who has performed tasks and duties of a job position for which he does
not meet the education level requirements established by this Rulebook as at its date
of entry into force may be assigned to that position, provided that he undertakes to
meet the prescribed requirements within two years.

If the employee from paragraph 1 above does not accept the obligation to meet the
prescribed requirements, he can be assigned to a position for which he meets the
requirements, if there is such a position, and if he does not accept that position, his
employment will be terminated.

Article 22

Rulebook on Job Systematization in the Central Bank of Montenegro no. 0102-
10683-1/2017 of 25 December 2017, 0102-1482-1/2018 of 31 January 2018, and
0102-1482-2/2018 of 7 March 2018 shall be repealed with effect from the date of
entry into force of this Rulebook.

Article 23

This Rulebook shall enter into force on the eighth day following its publication on the
notice board and the Intranet of the Central Bank.

GOVERNOR
Irena Radovi¢, m.p.
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